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Sprout Media By Kids 
Making a film based on the world around you  

 
To prepare for your Shoot:  

 
Write a short synopsis of your documentary video.  

 A synopsis is a summary of your story. Make it visual and 
descriptive. 

 Tell the story of a person or find a person to tell your story. 
 Describe their character and try to find out what drives or 

motivates them. What is their passion and interest? 
 Think about what they do in their normal daily life that you could 

film to illustrate their character and story. 
 
A Shot List is a list of shots that you will film to illustrate your story. 
These are made up of Wide Shots, Mid Shots and Close Ups. 

 Make sure your shot list has all of the different shot sizes. 
 Think of what shot might establish the location – where are we? 
 Make a shot list so you have an idea how your whole story could be 

told with images.  
 Start with the story you want to tell, then think of the best 

pictures that will SHOW that story.  
 Think about the BEGINNING – MIDDLE – END!!!! How will you 

start, what might you need to show next, how will you end? 
 
Interviewing – Remember the importance of listening! 

 Who would you like to interview? 
 Why are they important to interview? What will they add to your 

story? 
 What would you like to know? 
 What are the best questions to use to elicit that information? 
 Use open ended questions. An open ended question is a question 

that does not have a “yes” or “no” answer. Use words like “describe 
for me” or “tell me about” rather than direct questions. 

 Practice interviewing in class or with your friends and interview 
fellow classmates and teachers 

 Write down the answers and assess if you have a story 
 Write a list of questions for all the people you would like to film. 
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Sprout Production Tips 
 

 
 

The camera 
 Check your equipment before going on a shoot, make sure batteries 

are fully charge, your tripod has the base, the head phones are in 
the bag and take some special camera cloth to clean the lens if 
necessary. 

 Keep fingers out of the lens and microphone 
 Hold the camera with your both hands so you can have a steady 

image, use a tripod if you will be filming an interview, a very long 
period of time or close ups. 

 5 seconds rule. Before and after each take, allow 5 seconds for 
editing purposes. 

 NO ZOOM unless it is necessary; Move the camera if you want to 
be close or far from the object/person you are shooting. 
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The light 

 It is important to use 
natural light no matter 
whether you are shooting 
in daylight or inside with 
artificial light. Check in 
the display screen that you 
have a clear and nice 
image.  

 
 If there is not enough 

light use what you can find around the location. 
 

 Avoid strong Back Light (Back Light is the light coming from behind 
the person/object you are filming)  

 
The shots 

 Establishing shot: gives an overview of where we are. 
 

 Long Shot (LS): Focus on your subject and attracts attention to 
the situation. 

 
 Mid Shot (MS): Dialogue, interviews  

 
 Close Up (CU): in particular moments to show emotions or details of 

the story you are telling. 
 

 Extreme Close Up (ECU): for even more detail. 
 

 There are many more shots and angles, experiment and try out 
your own view of the world. 
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Sound 
 Try to find a silent environment for your shoot (this is not always 

possible so be aware). Music, cars, electronic devices, talking in the  
background will make your sound useless. 

 
 Always use headphones to 

check your sound is fine. 
 

 If you are recording with 
the camera mic stay close 
to the person you are 
interviewing (you will avoid 
background sound) 

 
 Mobile phones are not allowed during shooting time so ask your 

crew and interviewee to turn them off while you shoot. NEVER 
leave them in SILENT mode, as they will interfere with the 
frequencies of your microphone.  

 
 Think about what other sound you will use to tell your story apart 

from words and music. Are there sound effects that will help you 
illustrate? 

 
Production 

 Every person you film needs to sign a release form, make sure you 
have enough copies before you go out shooting (don’t forget to take 
a pen). 
 

 If you are shooting in public spaces such as shops, supermarkets or 
private property you will need permission from the owner or 
manager. Make sure you do this before the shooting day. 

 
 You DON’T need release forms when the people or location in the 

shot is not recognisable. 
 

Always experiment and have fun!!! 
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Equipment Rules and Procedures 
Film equipment is extremely delicate and expensive and mishandling can 
create lasting damage.  
 
Basic Camera care 
The first step towards learning to be a professional filmmaker is to 
understand how to look after the equipment. If you care for the cameras, 
microphones, tripods and headphones, you will achieve good results. 
 

 Always have 
clean hands, 
sticky fingers 
will cause 
sticky buttons 
and a dirty 
screen. 

 Don’t force or 
push things, 
always handle 
the equipment 
gently. 

 Be careful not to drop the equipment 
 

 When unpacking the camera kit, check that everything is there 
according to the list provided in the case 

 
 When packing check again that everything is there and no cables 

are missing 
 

 Always wear headphones when sound recording or you may not 
realise you have no sound 

 
 Make sure tripod is secure. Don’t force the camera on or off the 

tripod 
 

 Turn camera off when not shooting to conserve battery power 
 

 Never fight over the equipment. Communicate well and work 
together as a team to share responsibility for all equipment. 


